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a.  “Accessible Site” means that all three of the criteria 

above have been met.  

b.  “Partially Accessible Site means some of the criteria 

have been met and people living with disabilities 

should call for more specific information. The 

telephone number of a contact person to provide 

further information must be provided on the printed 

information, flyer, or invitation.  

c.  “Site Is Not Accessible” means none of the criteria 

have been met. 

Assistants. At conventions with in-person participation, a 

special floor pass must be issued for an interpreter or other 

personal care assistant for any delegate or upgraded alternate who 

submits a request to the credentials committee. Such persons may 

be seated in close proximity to the delegate or alternate they are 

assisting but must play no role in the convention. At conventions 

with remote participation, an interpreter or other assistants must 

be admitted to the virtual convention for any delegate or alternate 

participating remotely who submits a request to the credentials 

committee. 

Accessibility—Interpretation. Persons with limited 

hearing, sight, or English language proficiency may request an 

interpreter and/or materials in Braille, audio tape, disk, or other 

electronic formats following the process in the “Requests for 

Accommodation” item. 

The State DFL Outreach and Inclusion Committee must 

compile a list of interpreters in all eight congressional districts. 

Requests for Accommodation. Delegates, alternates, 

members, participants, guests and other attendees may request 

reasonable accommodations in order to fully participate 

commensurate with their respective roles in an event, meeting, or 

convention. Requests must be submitted in writing to the 

appropriate office or unit/organization chair at least two weeks in 

advance of the event. The office or chair must grant or deny the 

request in writing prior to the event. If a request for 

accommodations is denied, the reason(s) for the denial must be 

specified. 

Requests for accommodation at State Central Committee 

meetings, State Executive Committee meetings, State Standing 

Committee meetings, State Conventions, and other State DFL-

sponsored activities (for example: fundraising events, political 

rallies, and election night parties) must be submitted to the State 

DFL Party office. Requests for accommodation at events, 

meetings, precinct caucuses, and conventions sponsored by all 

other party units and community outreach organization must be 

submitted to the chair of the unit/organization. 

The State DFL Party is responsible for expenses incurred in 

fulfilling reasonable requests for accommodation at State DFL-

sponsored activities. All other party units and community 

outreach organizations are responsible for expenses incurred in 

fulfilling reasonable requests for accommodation at their events, 

meetings, and conventions. 

Resources. The State DFL Outreach and Inclusion 

Committee must maintain a list of resources available to 

implement the Accessibility and Affirmative Action, Outreach, 

and Inclusion rules. 

Seating. At a convention or other meeting with in-person 

participation, delegates, members, upgraded alternates, non-

upgraded alternates, and visitors with limited mobility must be 

seated in a place where each is fully able to participate, according 

to their designated role. 

Seating by Delegation. When seated in delegations at a 

convention or other meeting, delegates, members, and upgraded 

alternates with limited mobility must be seated with their 

delegation or as close as possible to their delegation. Chairs of 

delegations with delegates, members, and upgraded alternates 

seated apart from their delegations must ensure they are able to 

fully participate. 

Time to Participate. The chair and the precinct caucus, 

convention, committee, or other relevant body must allow 

sufficient time for participants with limited mobility to 

participate fully in the process. 

 

PARTY UNIT OFFICER DUTIES 
 

The roles of party unit officers include the functions 

described in this section of the DFL Rule Book. A unit may add 

additional functions for any of its officers in its constitution 

and/or bylaws. 

 

Chair. The chair must: 

1. convene the unit’s convention(s), following the 

procedures described in the Official Call;  

2. call meetings of the unit’s central committee at least 

semi-annually and call meetings of the unit’s executive 

committee at least quarterly unless the central 

committee meets at least this often;  

3. preside at meetings of the unit’s central and executive 

committees;  

4. attend central committee meetings for higher-level 

units, central and executive committee meetings for 

lower-level units, and central and/or executive 

committee meetings for units which include the unit’s 

chair as a member;  

5. direct the secretary or communications officer to notify 

members of the unit’s central and executive committee 

meetings;  

6. ensure the treasurer files all legally required campaign 

finance reports in an accurate and timely manner;  

7. serve as liaison with State DFL Party staff and 

leadership of other units that include part or all of the 

unit;  

8. work to recruit candidates for public and party office;  

9. ensure fundraising efforts are led to cover the costs of 

the unit;  

10. be an authorized signer on the unit bank account; and  

11. perform all other duties incident to the office. 

 

Vice Chair. The vice chair must:  

1. preside at the unit’s central and executive committee 

meetings and convene the unit’s convention(s) in the 

absence of the unit chair;  

2. assist the unit chair in the discharge of the unit chair’s 

duties;  

3. attend central committee meetings for higher-level 

units, central and executive committee meetings for 

lower-level units, and central and/or executive 

committee meetings for units which include the unit’s 

vice chair as a member; and  

4. fulfill the duties of the outreach officer if a unit’s 

constitution does not include an outreach officer. 

 

Outreach Officer. The outreach officer must:  

1. be responsible for outreach to underrepresented groups 

within the unit;  

2. attend meetings of outreach and inclusion committees 

for which the unit’s outreach officer is a member; and  

3. perform all other duties usually incident to the office. 
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Secretary. The secretary must:  

1. prepare and preserve the minutes and attendance 

records of all proceedings of the unit’s central and 

executive committees;  

2. maintain the unit’s membership roster;  

3. at the direction of the chair, notify members of the 

central and executive committees of the unit’s 

meetings; and  

4. perform all other duties usually incident to the office. 

 

Treasurer. The treasurer must:  

1. have charge of the funds of the unit;  

2. timely file all legally required campaign finance 

reports;  

3. make no disbursement thereof without authority or 

ratification by the central committee, executive 

committee, or chair (unless otherwise limited by the 

unit’s constitution);  

4. fully cooperate with any audit of the unit’s finances 

conducted by the unit;  

5. be an authorized signer on the unit bank account; and  

6. perform all other duties usually incident to the office. 

 

Communications Officer. The communications officer 

must:  

1. manage the digital presence of the unit;  

2. be responsible for maintaining and keeping current the 

content on the unit’s website;  

3. update the unit’s social media presences;  

4. distribute the unit’s newsletter (if any);  

5. email updates to the membership;  

6. maintain contact with the State DFL Party’s 

communications office;  

7. be responsible for promulgating the notices and press 

releases that may be required of the unit as set forth in 

the Official Call; and  

8. at the direction of the unit chair, notify members of the 

unit’s central and executive committees of unit 

meetings. 

 

Data and Technology Officer. The data and technology 

officer must:  

1. in coordination with the unit’s secretary maintain the 

unit’s electronic records (upon request, these records 

must be available to any member of the unit in a read-

only format);  

2. be responsible for administration of the unit’s website 

if not hosted by the State DFL Party;  

3. attend state party training on use of the DFL voter file 

and provide training and technical assistance to their 

unit on use of the voter file;  

4. assist the chair and other officers with the 

technological platform on which the unit’s virtual 

and/or hybrid meetings are held (if any); and  

5. perform other functions as may be assigned to them 

from time to time by the unit’s executive or central 

committee. 

 

Directors. The directors must perform those functions 

assigned to them from time to time by the unit’s executive or 

central committee. These functions could include, but are not 

limited to, leading voter contact efforts, fundraising, precinct 

caucus, and convention planning.  

 

Deputy Officers. Each deputy officer must: 

1. assist the relevant officer; and 

2. if appointed by the executive committee, temporarily 

assume the duties of the relevant officer if the office 

becomes vacant until the new officer is elected; or  

3. if elected by the convention or central committee, 

replace the relevant officer in the event of a vacancy. 

 

STATE PARTY OFFICER DUTIES 

 
The roles of state party officers include the functions 

described in this section of the DFL Rule Book. The State 

Convention, State Central Committee, and State Executive 

Committee may assign additional duties to the officers. 

 

Chair. The State DFL chair is the chief executive officer 

and official spokesperson for the State DFL Party. The chair hires 

and manages the staff, subject to the DFL Employee Manual and 

any policies adopted by the State Executive Committee. The 

chair must perform such duties as outlined in the job description 

developed by the State DFL Personnel Advisory Committee and 

such other duties as deemed necessary by the State Executive 

Committee. The chair is a full-time position. The State Executive 

Committee sets the chair’s salary. The chair reports directly to 

the State Executive Committee. Unless specifically designated as 

a member, the chair is an ex officio voting member of all standing 

committees, task forces, or other bodies established by the State 

Central Committee or State Executive Committee. 

 

First Vice Chair and Second Vice Chair. The State DFL 

first vice chair, in the event of the temporary absence or 

incapacity of the State DFL chair, assumes the duties of the chair. 

Along with the chair, the first vice chair is a member of the 

Democratic National Committee. 

The chair, in consultation with the State Executive 

Committee and the vice chairs, must establish the duties for each 

vice chair within 90 days of their election. 

Each vice chair must also perform other duties as deemed 

necessary by the chair. The positions of the vice chairs may be 

volunteer, part-time or full-time. The salaries of the vice chairs 

must be an equal amount set by the State Executive Committee. 

The vice chairs report directly to the chair. 

 

Outreach Officer. The State DFL outreach officer leads the 

DFL Party’s efforts toward inclusive political participation and 

must strive to achieve DFL diversity in perspective and 

representation. The outreach officer must institute and maintain 

affirmative action, outreach, and inclusion programs aimed at 

recruitment and education of DFL members. The outreach officer 

presides over the State DFL Outreach and Inclusion Committee 

and is a voting member of the State DFL Nominations and Search 

Committee. Additionally, the outreach officer must convene the 

initial organizational meeting of the Nominations and Search 

Committee at the start of the two-year state standing committee 

cycle. With the help of the Outreach and Inclusion Committee, 

the outreach officer must provide training for all DFL outreach 

officers. 

 

Secretary. The State DFL secretary is in charge of all the 

files and records of the party and must prepare necessary 

documents. The secretary must preserve such files and records 

and open them for examination at convenient and appropriate 

times at the request of any duly elected State Central Committee 

member. 


